DIY HOME ENERGY KITS:

Each toolkit contains items meant to be kept by patrons [Stuff to Keep]), and
items that should always be returned back to the library [Stuff to Bring Back].

The toolkits that your Library initially receives will be fully stocked. When a
toolkit is returned, Library staff will: Verify that “Stuff to Bring Back” items
and the Guidebook were returned. Appropriately restock “Stuff to Keep” items

for the next patron.

“STUFF TO KEEP” ITEMS LISTED BY

QUANTITY:
4 LED LIGHTBULBS
3 ROLLS OF WEATHER-STRIPPING
(FOAM ROLLS)

“STUFF TO BRING BACK”
ITEMS LISTED BY QUANTITY:

e 1KILL-A-WATT METER
¢ 1INFRARED THERMOMETER
¢ 1REFRIGERATOR THERMOMETER

e 2 OUTLET GASKETS (FOAM (ROUND)
RECTANGLES) e 1WATER THERMOMETER (RED)
e 1LOW-FLOW SHOWERHEAD ¢ 1PAIROF PLIERS
e 2 RUBBER BANDS e 1ROLL OF PLUMBER’S TAPE
e 2LOW-FLOW FAUCET AERATORS:
e 1.0GPM (LlSTED ON BAG AND FINE = “Stuff to Bring Back” are tools patrons will

need to return back to the Library.
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e 1WATER FLOW RATE BAG
¢ 13C-REN STICKER ™

Stuff to Bring Back: Cool Tools

This tool measures how much
energy your appliances and
equipment use.

" Checks the temperature of your hot
(‘) water supply.
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FAQ FOR STAFF

GENERAL RULES:

*3 week loan period

*no renewals

*Store the kits at the checkout desk

*Store minimal amount of restocking inventory at checkout desk with
Collection Services keeping a fuller inventory. To request more inventory, send
an email to help@vcl-maint.on.spiceworks.com

AT CHECK-OUT:

eask the patron to read and sign the waiver [mandatory for check-out]
eexplain there are parts of the kit that are ok for them to keep and parts that
need to be returned

«tell the patron the kit must be returned IN FULL and in at the same library
where they checked it out

file the signed waiver in a folder kept at the checkout desk

AT CHECK-IN:

«go through contents of the kit while the patron is there, checking against the
list on the sighed waiver

«if all contents that must be returned are present, check-in the toolkit,
restock contents as needed, and tear up the signed waiver

if any items that must be returned are not present, reject the toolkit back to
the patron and ask them to bring it back when they have all the items. If they
acknowledge responsibility for the lost/damaged items, add a note to their
account and tear up the signed waiver, and request a replacement from
help@vcl-maint.on.spiceworks.com.

PATRON REQUESTS:

«if all kits are currently checked out, add patron to the waitlist
«tell the patron their position on the list and that they’ll receive notice when a
kit is available for them to check-out



